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1. Serving food 
a. Ensuring that all food is safely and adequately distributed
b. Ensuring that people with special needs, young children are a focused consideration
c. Ensuring that children are safe in around the serving area. 
d. Once food service has finished, helping other teams at point of need. 

2. Serving people (Engagement Officer)
a. Ensuring that new people are identified and engaged 
b. Ensuring that parents with young children and people with special needs have adequate seating and receive table service.
c. As per “Family Vision” meaningful connections are made to Abundant Life Church leaders and the next steps pathways and materials. 

3. Eftpos Operator
a. Collect the Eftpos machine and Cash box from the Service Manager or Office.
b. The access passcode is on the sticker on the bottom side of the machine.
c. People can also scan the QR code to pay it forward. 
d. Keep receipts from the Eftpos machine

4. Kitchen
a. Ensuring that all food is kept warm and secure within a working environment
b. Ensuring that all food is adequately transported to the serving space
c. Delivery of condiments, etc to serving space (check existing stock)
d. Running a dishwasher and basic washing up duties

5. How to transport food
a. All food must be prepared in food, safe spaces, insuring quality of food handling cooking, freezing and defrosting. 
b. A full list of ingredients should be supplied.

6. How to be reimbursed
a. Keep all receipts (take a photocopy for your own record). 
b. [bookmark: _GoBack]Provide receipts to Jacqui Pillay, Katherine Smith or Steve Bain together with your bank details.
c. If there is difficulty in buying first and then being reimbursed, speak to Jacqui about ordering food for delivery using the church credit card. 
7. Available kitchen items for use:
a. 3 slow cookers to keep food warm
b. 2 x 10cup rice cookers
c. 1x 12lt Halogen Oven (top element- great for heating bread rolls)
d. Trestle tables and tablecloths 

Budget: $150 - $200 a week
Serving: 70 – 80 people
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